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	Post No. :
	
As per Vision HR system if existing post

	Post Title:
	Mechanic

	Division:
	Enveco

	Section:
	CVMU

	Reports To:
	Workshop Supervisor

	Location:
	Layton Depot

	DBS Status:
	N/A

	Grade:
	4



	Role Purpose

	· To carry out the routine repair, inspections and maintenance for all Vehicle types.
· To prepare all Vehicle types for MOT.
· [bookmark: _GoBack]To repair and maintain trade specific or specialised power tools, plant and equipment. 
· To ensure Health and Safety is adhered to at all times.



	
Main Duties and Responsibilities

	· Work programme given with the requirement that the post holder determines the best approach within Enveco’s procedures and best practice.
· Tackle and resolve straightforward problems and modify work daily to suit without waiting for instruction.
· Ensure issues that have been identified with vehicles, HGV’s are, where applicable, repaired ready for use without reference to supervisor, to DVSA standards.
· To repair and maintain any fleet of plant, agriculture and horticulture units to the HSE, industry and Enveco’s standards.
· Required to use diagnostic equipment and practical skills and experience to identify problems and repair vehicles, plant and other equipment by agreed timescale.
· Solutions to more complex problems to be referred to supervisor e.g. those with wider implications, cost, etc.
· Ensure the enforcement of taxi vehicle license requirements are met to avoid the risk of the public being hurt in unsafe and dangerous vehicles.
· Prepare vehicles for MOT tests and Insurance inspections.
· Paperwork to be completed on a daily basis in line with compliance requirements.



	Qualifications
	Please mark which are Essential or Desirable 
	E/D

	· NVQ3/City & Guilds level 2 and 3 or equivalent (including specific techniques e.g. welding, computer diagnostics)
· Category B Driving Licence
· HGV Category C Licence
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	Knowledge, Skills and Experience 

Required
	Please mark which are Essential or Desirable 
	E/D

	· Competent mechanic with significant experience and use of own tools. 
· Knowledge of working in a workshop environment and the associated materials to be used, together with a thorough understanding of the specific ’ time served craftsman’
· Knowledge of relevant Procedures
· Knowledge of road traffic legislation and safety requirements for the relevant fleet
· Knowledge of vehicles and equipment to include their operation e.g. all fleet
· Understanding of DVSA test specification for HGV’s
· Need to be numerate to calculate correct resources which will include the design, manufacture and production of bespoke solutions e.g. fabrication
· Need to be literate to complete all records and workshop paperwork correctly and promptly
· Ability to drive all relevant vehicles and use equipment which may include, HGV, forklift, grass cutting machinery, plant, wheelchair lifts, shovel loading, HI-AB Versalifts (cherry pickers) etc. 
· Knowledge of Health and safety regulations, practices and procedures
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	Initiative and Independence

	Must be able to work on own initiative and prioritise workloads.
Will be required to attend roadside break downs (lone working).
Must be able to work within the Health and Safety of the garage at all times and when staff are off site.



	Relationships/Nature of contacts

	Work with team providing assistance to those less skilled.
Receive work instruction from Line manager, seek clarification where required referring problems as necessary.
Customers internal and external, receive, listen to, resolve problems, refer significant issues.
Suppliers information exchange, clarify requirements, discuss alternatives.



	Responsibility for Resources (Financial, Physical, Capital, Information)

	Financial Resources
There are no financial responsibilities for this post.

Physical Resources
The job involves some direct responsibility for physical resources. 
The work regularly involves handling and processing of manual or computerized information, where care, accuracy, confidentiality and security are important. 
Careful use of expensive equipment, day-to-day maintenance of equipment



	
Responsibility for People (including supervision/training of staff or clients)

	No supervisory skills required.
Provide appropriate assistance to other team members as and when required.
Some practical instruction may be required



	Mental and Emotional Demands

	Mental Demands
Working to deadlines as set Workshop Supervisors.
Work carried out must meet the standards set by the Traffic Commissioner’s Maintaining Roadworthiness.

Emotional Demands
None 





	Planning Requirements

	Planning to meet the given work package within the set timetable with regard to the defined risk assessment. 
Meet service level targets to relevant standards and specifications to ensure vehicles are ready for use on each working day and relevant paperwork filled in asap.
Keep and submit records as required by the Road Traffic Act 1998.



	Key Facts and Figures

	Equipment used 
Vehicle lifts fixed post ramps, two post wheel free ramps, column lifts with associated jacking beams, shaker plates and test equipment
Diagnostic equipment e.g. manufacture laptops repair and setting of LOLER equipment 
Hand and powered tools associated with the trade as well as trade specific tools
Tyre fitting equipment including rolling road and decelerometer type testing calculations to brake efficiencies
Welding equipment to complete MIG and Gas welding and cutting



	Working Conditions  (This information is used to carry out any pre-employment medical questionnaires and to evaluate the Job Evaluation Working Conditions factor)

	Manager Assessment of Working Conditions (percentage of time involved)

	Manual Handling – Heavy Loads (over 25KG)
	5%
	Manual Handling – Light to Moderate (under 25KG)
	15%
	Vibrating plant/ tools/ equipment
	5%

	Noise
	90%
	Repetitive work activity/ operations
	0%
	Prolonged standing/ walking
	90%

	Prolonged sitting in a constrained position
	0%
	Confined spaces
	0%
	Extremes of temperature (e.g. very hot / cold)
	0%

	Adverse weather conditions (e.g. frost, rain, etc.)
	0%
	Working at Height
	10%
	Driving HGV/ LGV/ PCV/ Minibus
	20%

	Fumes, dusts, gases, etc.
	70%
	Solvents, oils, paints, de-greasers, etc.
	25%
	Pesticides, herbicides, insecticides
	0%

	Detergent or other cleaning chemicals
	5%
	Biological hazards (e.g. vomit, urine, blood, sharps)
	0%
	Display screen equipment
	10%

	The job involves working with (percentage of time involved)

	Plant and/or machinery
	100%
	Vehicles (including driving)
	100%
	Electricity
	0%

	Welding
	10%
	Food Handling
	0%
	Animals
	0%

	Working alone
	0%
	Working with vulnerable people
	0%
	Working with people with special needs
	0%

	Working with members of the public
	10%
	Other (please state):
	

	Frequency of Risks that may apply whilst working in a people related environment

	Risk of Abuse
	None
	Risk of Aggression
	None 
	Risk of Injury
	Daily 
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	Equal Opportunities: 
We do our utmost to ensure that here is no unjustified discrimination in the recruitment, retention, training and development of staff on the basis of their age, sexuality, religion or belief, race, gender or disabilities.
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